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Cengage Learning, Inc, United States, 2011. Paperback. Book Condition: New. 272 x 213 mm. Language: English .
Brand New Book. Loved by users for its visual and flexible way to build computer skills, the Illustrated Series is
ideal for learning Microso= Publisher 2010 for both computer rookies and hotshots. Each two-page spread
focuses on a single skill, making information easy to follow and absorb. Large, full-color illustrations represent
how the screen should look. Concise text introduces the basic principles of the lesson and integrates a case
study for further application. Benefits: Easy-to-follow and easy-to-absorb two-page spread lessons appeal to a
wide variety of learning styles. End-of-chapter Independent Challenges and Visual Workshops make concepts
relevant and easier to understand through hands-on applications and detailed explanations. Quick Tips and
Trouble boxes within the step-by-step instructions help students avoid typical errors and pitfalls. Clues to Use
boxes oBer concise information that expands on the lesson skill or describes a related task, adding context to
skills and concepts. Easy-to-follow and easy-to-absorb two-page spread lessons appeal to a wide variety of
learning styles. End-of-chapter Independent Challenges and Visual Workshops make concepts relevant and
easier to understand through hands-on applications and detailed explanations. Quick Tips and Trouble boxes
within the step-by-step instructions help you avoid typical errors and pitfalls. Clues to Use boxes oBer concise
information that expands on the lesson skill or describes a related task, adding context to skills and concepts.
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